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Introduction

Whitings Hill Primary school is committed to ensuring equal opportunities for all pupils,
regardless of financial circumstances, and has established the following policy and
procedures to ensure that no child is discriminated against by our offering of school trips,
activities and educational extras. In addition, we are committed to adhering to legal
requirements regarding charging for school activities, and meeting all statutory guidance
provided by the DfE.

We promise:

Not to charge for education provided during school hours.

To inform parents on low incomes and in receipt of relevant benefits of the support
available to them when asking for contributions.

Charges
We may charge parents for the following:
Materials, books or equipment, where they desire their child to own them
Optional extras
Music or vocational tuition
Use of community facilities

Optional extras
We may charge parents for the following optional extras:
Education provided outside of school time that is not part of the national curriculum
Examination entry fees where the pupil has not been prepared for the examinations at the
school
Transport, other than that arranged by the LA for the pupil to be provided with education
— where possible we aim to use public transport
Board and lodging for a pupil on a residential visit
Extended day services offered to pupils

When calculating the cost of optional extras, the school will only take into account the cost,
or an appropriate proportion of the cost, of the following:

Materials, books, instruments or equipment provided in relation to the optional extra

Buildings and accommodation

Employment of non-teaching staff

Teaching staff (including TAs) under contracts for services purely to provide an optional
extra

Teaching staff employed to provide vocal tuition or tuition in playing a musical instrument
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The school will not charge in excess of the actual cost of providing the optional extra divided
by the number of participating pupils. A subsidy will not be charged for any pupils wishing
to participate but whose parents are unwilling or unable to pay the full charge. If a
proportion of the activity takes place during school hours, the school will not charge for the
cost of alternative provision for those not participating. The school will not charge for supply
teachers to cover for teachers who are absent from school accompanying pupils on a
residential visit.

Participation in any optional activity will be on the basis of parental choice and a willingness
to meet the charges; therefore, parental agreement is a prerequisite for the provision of an
optional extra. If a charge is to be made for a particular activity, such as optional extras,
parents will be informed of how the charge will be calculated.

Voluntary contributions

The school may ask for voluntary contributions towards the benefit of the school or school
activities. If an activity cannot be funded without voluntary contributions, the school will
make this clear to parents at the outset. There is no obligation for parents to make a
contribution and parents will be notified regarding whether assistance is available.

No pupil will be excluded from an activity simply because their parents are unwilling or
unable to pay. If a parent is unwilling or unable to pay, their child will still be given an equal
opportunity to take part in the activity. If insufficient voluntary contributions are raised to
fund an activity, and the school cannot fund it via another source, the activity will be
cancelled.

The following is a list of additional activities, organised by the school, which require
voluntary contributions from parents and carers. This list is not exhaustive:

e Visits to museums

sporting activities which require transport expenses

outdoor adventure activities

visits to or by a theatre company

school trip

Musical events

Costs of parents accompanying children on trips will be considered on a trip by trip
basis. There may be occasions where parents are asked to contribute to the costs.

Music tuition

All children study music as part of the normal school curriculum. We do not charge for this.
Music tuition is the only exception to the rule that all education provided during school
hours must be free. The Charges for Music Tuition (England) Regulations 2007 allow for
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charges to be made for vocal or instrumental tuition provided either individually or to
groups of any size — provided that the tuition is at the request of the pupil’s parents. These
individual or small-group lessons are taught by peripatetic music teachers. The charges will
not exceed the cost of the provision, including the cost of the staff providing the tuition.
Parents and carers in receipt of state benefits may receive lessons at a reduced cost.

Swimming

The school organises weekly swimming lessons for all children from Year 1 to Year 6.
These take place in school time and are part of the National Curriculum. We may request a
voluntary contribution for this activity. Nursery and Reception parents may take their own
child for a swim once a week.

Residential visits

If the school organises a residential visit in school time, or mainly in school time, which is
to provide education directly related to the National Curriculum, we do not make any
charge for the education. We do charge to cover the costs of board and lodging and this
charge must be paid in order to attend the visit.

We ask for a voluntary contribution towards the additional costs of the activities. Pupil
Premium funding may also be used to subsidise the visit subject to the annual Pupil
Premium Strategy. We also apply to charities to assist in the funding for children on Free
School Meals.

If we cannot raise sufficient funding through these means, the school will need to assess if
it can cover the shortfall from it's budget. If the school cannot cover this, the visit may
have to be cancelled for all pupils, and that aspect of the curriculum would be covered in
other ways. We encourage all families struggling with any contributions or charges to talk
to the school at any time.

Damaged or lost items

The school will charge parents for the cost of replacing items broken, damaged or lost due
to their child’s or a family member’s behaviour. This includes a range of school resources
including books and IT equipment.

After School Clubs

There are a number of after school clubs run by staff. Some clubs require consumable
resources. Children who attend these clubs are asked to make a small donation per
week/term. Without that donation, the activities of these clubs would be severely
restricted.

Whitings Hill After School Club Play scheme (WHASP) and Breakfast Club
This club is run by Non Stop Action and charges are published on the school website. If a
child is not collected within ten minutes of collection time and without phone call to the
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school, they will be placed in WHASP at a cost of £20.00 to cover emergency staffing if
needed.

School Meals

School meals are provided by an external contractor. Parents entitled to Income support
are eligible to receive free school meals, evidence must be provided to the office staff. All
children in Reception through to Yr2 are entitled to universal free school meals and
currently all Primary pupils in London are entitled to free school meals.

Nursery

Children with a 30 Hour Entitlement Code will attend nursery Monday to Friday from 8:30
to 14:30, however the nursery day ends at 15.30 so there will be an additional fee of £5
per day to be agreed and paid in advance.

Passports

The governors have agreed that due to the time and inconvenience caused the school will
charge £5 for every passport signed. This should usually be conducted by the Headteacher.
Any monies raised by passport signing will be used for enrichment purposes.

Curriculum

e Revision books and resources may be charged at 50% of the cost for Yr6 SAT's
preparation

e Nursery and Reception have a voluntary contributions box so that consumable activities
such as cookery can be undertaken

e C(lass teachers may ask for reasonable contributions towards a specific project.

Remissions

Unfortunately, due to reductions in school funding, we no longer have a fund to support
families in financial difficulty to send their children on visits/activities however we
encourage families to come forward and speak to us about if they are concerned and we
will do our best to find ways to support them. We do investigate all options to support
families and this may include applying to charities etc. on their behalf to locate funding
towards trips. Assistance will be allocated on a needs basis, and if the full cost of the
trip/activity cannot be met through assistance funding and voluntary contributions, the
trip/activity may be cancelled in its entirety. To request assistance, parents should contact
the school office and the school leadership team will be available to support.

Refunds

Refunds will not routinely be available as the costs to the school will have been incurred.
Where the school can recoup the expense, this will be considered at the Headteachers
discretion and must be accompanied by evidence acceptable to the Headteacher. Any
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refunds made will be offset against any other debts owed to the school for chargeable
items such as but not limited to school meals, extended services, music fees.

In the event that the school has to cancel a trip due to foreseen circumstances, parental
contributions will be refunded. In the event that a school trip is cancelled by a party other
than the school due to unforeseen circumstances, it is at the headteacher’s discretion as to
whether a refund is given to parents. The headteacher will consult the governing board on
the matter, taking into account the cost to the school, including alternative provision cost.

In the event that a pupil or their parents cancel the pupil’s place on a trip, it is at the
headteacher’s discretion as to whether a refund is given. The HT will consult the governing
board on the matter, taking into account the reason for cancellation, whether the school
will be reimbursed for the pupil’s place on the trip, and whether the place on the trip can
be offered to another pupil.

In the event that a school trip is postponed due to unforeseen circumstances, it is at the
HT's discretion as to what happens with the parental contributions for the trip. The HT will
discuss options with the governing board, which could include carrying forward the money
until the trip takes place, transferring the money to another trip, or refunding parents.

The school will deal with cancellations and refunds on a case-by-case basis, ensuring that
all pupils and their families are treated equally. If a parent wishes to make a complaint
about refunds, they can do so via the Complaints Procedures Policy.

Monitoring and review

This policy is monitored by the governing body, and will be reviewed every year or earlier if
necessary.

Charging and Remissions Policy June 2026



